
Spousal Coordination of Benefits Survey in Employee Navigator 
Applies to Employees Hired Prior to 8/1/22 

 

You will need to scroll down to click on the response that applies to your spouse’s enrollment: 

 
Please Ignore this box 



 

 

Once you click the green “Done” button, this Pop-Up will appear, read and click 
“Agree” 
 

  



 

 

Below is an example for a Classified Employee who is offered the MedFlex and 
SuperMed Plus PPO plans with a per pay contribution taken twice a month.  Reflected  
are the per pay deductions for family coverage that will appear if the Employee 
responds to the survey indicating their spouse will be covered as secondary under 
Mentor’s plan.   

In this example, the spousal COB surcharge doesn’t apply: 
 

 

 

 

  



 

 

Below is the example for a Classified Employee who is offered the MedFlex and 
SuperMed Plus PPO plans with a per pay contribution taken twice a month.  Reflected  
are the per pay deductions for family coverage that will appear if the Employee 
responds to the survey indicating their spouse is eligible for their own employer 
sponsored coverage, but they want to pay the Spousal COB surcharge for the spouse to 
remain primary on Mentor’s medical plan.   

In this example, the $100/month (or $50/pay for a Classified Employee) Spousal COB 
surcharge applies: 
 

 

 

  



 

If you need to change your response to the Spousal COB survey, click on the “Cost 
adjustment questions link” found under the Medical Section and below the Enrollment 
Questions Section. 

 

 

 

After you complete your enrollment, a task will automatically trigger to complete the 
Spousal Coordination of Benefits Certification Form if you elect medical coverage and 
enroll your spouse.   

The Spousal Coordination of Benefits Eligibility Certification form should be uploaded 
to Employee Navigator by 12/6/24.  However, YOU DO NOT need to upload the Spousal 
Coordination of Benefits Certification form if you indicate one of the below responses while 
completing the Spousal COB survey in Employee Navigator:  

• Your spouse is employed by the district 
• Your spouse is not employed 
• Your spouse is self-employed  
• You indicate you want to pay the Spousal COB surcharge   

We will automatically approve the task in Employee Navigator once the survey questions 
have been reviewed. 


