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Your Benefits tasks: 

Note: Your website content may vary.

This pop-up will show up until you 
have completed your enrollment.  
After reading the entire Welcome 
Message, please select Start This 

Enrollment.

Presenter
Presentation Notes
NOTES/TALK TRACK:

On the Enrollments page (Myself > Benefits > Enrollments), you can review your current benefits by clicking View Benefits on the Your Benefits card. A slide out listing all of your current benefit enrollments will display. The effective date calendar field can be edited to show your past and future enrollments, if they exist. You can also use the calculator icon drop down to view employee and employer costs by Pay Period, Month or Year. If you need to retain a copy of your benefit statement, clicking Download will provide you with a PDF that you can save as an electronic file or print. 
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Your Benefits tasks: 

Note: Your website content may vary.

This is the initial instruction 
message you will receive to 

complete your benefit election 
process. Select your tobacco 

status and click Continue.

Presenter
Presentation Notes
NOTES/TALK TRACK:

On the Enrollments page (Myself > Benefits > Enrollments), you can review your current benefits by clicking View Benefits on the Your Benefits card. A slide out listing all of your current benefit enrollments will display. The effective date calendar field can be edited to show your past and future enrollments, if they exist. You can also use the calculator icon drop down to view employee and employer costs by Pay Period, Month or Year. If you need to retain a copy of your benefit statement, clicking Download will provide you with a PDF that you can save as an electronic file or print. 
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Your Benefits tasks: 
Viewing Your Benefit Enrollments

Note: Your website content may vary.

For more information and/or 
additional instructions, on any 

plan, you can select the 
hyperlink. *PLEASE NOTE: It is 
extremely important that you 
select the appropriate plan. If 
you have a working spouse, 

you must select the plan choice 
that indicates working spouse.  

Presenter
Presentation Notes
NOTES/TALK TRACK:

On the Enrollments page (Myself > Benefits > Enrollments), you can review your current benefits by clicking View Benefits on the Your Benefits card. A slide out listing all of your current benefit enrollments will display. The effective date calendar field can be edited to show your past and future enrollments, if they exist. You can also use the calculator icon drop down to view employee and employer costs by Pay Period, Month or Year. If you need to retain a copy of your benefit statement, clicking Download will provide you with a PDF that you can save as an electronic file or print. 





11/15/2021. This content is owned by ADP, Inc. or its licensors and is protected by U.S. and international copyright laws. All rights reserved.Copyright 
©

4

Your Benefits tasks: 
Comparing Benefit Plans

Note: Your website content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

You can use the drop down fields to select two or more plans that you want to compare and then click Compare Plans. Plan details display side by side.
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Your Benefits tasks: 
Enrolling in Benefits

Note: Your website 
content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

On this page, Mary can select her plans and manage her dependent and beneficiary details. Plans that have a flag by the plan name in the Available Benefits section will require the employee to either select a plan under that benefit offering or to waive the benefit. So, in this example, Mary will need to review the plans under the Health And Welfare – Medical plan offering and select one or waive the plans.

To view plan comparisons of plans of the same benefit offering, she can click View Plan Comparison. 
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Your Benefits tasks: 

Note: Your website content may vary.

Please take a moment to review 
your Dependent and Beneficiary 

information, especially when 
they are included in your 

coverage. and confirm it is up to 
date. You can do this by clicking 

on the hyperlink.

Presenter
Presentation Notes
NOTES/TALK TRACK:

On the Enrollments page (Myself > Benefits > Enrollments), you can review your current benefits by clicking View Benefits on the Your Benefits card. A slide out listing all of your current benefit enrollments will display. The effective date calendar field can be edited to show your past and future enrollments, if they exist. You can also use the calculator icon drop down to view employee and employer costs by Pay Period, Month or Year. If you need to retain a copy of your benefit statement, clicking Download will provide you with a PDF that you can save as an electronic file or print. 
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Your Benefits tasks: 
Enrolling in Benefits

Note: Your website 
content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

“Lastly, she’ll choose which of her beneficiaries will be the primary and secondary beneficiary for this plan. She selects her spouse John as a primary beneficiary at 100% and her daughter Kennedy as the secondary beneficiary at 100%. When she’s finished, she clicks Continue To Preview.”
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Your Benefits tasks: 
Enrolling in Benefits

Note: Your website content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

“On this page, Mary’s Family Life Insurance plan information is displayed. To choose this option, she clicks Select Plan.”
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Your Benefits tasks: 
Enrolling in Benefits

Note: Your website content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

“Mary has chosen a plan that has a fixed base coverage amount. However, the plan allows her to add additional coverage.” 
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Your Benefits tasks: 
Enrolling in Benefits

Note: Your website 
content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

Mary only wants an employee life insurance plan, so she can select Waive This Benefit, enter a Waive Reason and click Save And Continue To Next Benefit.

Since she only wants Employee Life Insurance, and doesn’t want to spend time walking through all of the options, she can just click on Insurance - Employee Life, because non of the other benefit offerings require her to select a plan or to waive it. We know this because the other plans don’t have the flag icon next to the plan type in the Available Benefits section. 
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Your Benefits tasks: 
Enrolling in Benefits

Note: Your website content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

Mary will verify the information for this plan is correct and click Save and Continue To Next Benefit.





11/15/2021. This content is owned by ADP, Inc. or its licensors and is protected by U.S. and international copyright laws. All rights reserved.Copyright 
©

12

Your Benefits tasks: 

Note: Your website content may vary.

Be sure to download, 
sign and upload the 

Health club Corporate 
Sponsorship Agreement. 

If you have selected  
Domestic Partner 

coverage, you are also 
required to download, 
sign, and upload the 

Affidavit on this page.

Presenter
Presentation Notes
NOTES/TALK TRACK:

On the Enrollments page (Myself > Benefits > Enrollments), you can review your current benefits by clicking View Benefits on the Your Benefits card. A slide out listing all of your current benefit enrollments will display. The effective date calendar field can be edited to show your past and future enrollments, if they exist. You can also use the calculator icon drop down to view employee and employer costs by Pay Period, Month or Year. If you need to retain a copy of your benefit statement, clicking Download will provide you with a PDF that you can save as an electronic file or print. 
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Your Benefits tasks: 

Note: Your website content may vary.

Please review your new benefit elections before submitting. It is recommended that you download this information for reference as you 
complete Open Enrollment process

Presenter
Presentation Notes
NOTES/TALK TRACK:

On the Enrollments page (Myself > Benefits > Enrollments), you can review your current benefits by clicking View Benefits on the Your Benefits card. A slide out listing all of your current benefit enrollments will display. The effective date calendar field can be edited to show your past and future enrollments, if they exist. You can also use the calculator icon drop down to view employee and employer costs by Pay Period, Month or Year. If you need to retain a copy of your benefit statement, clicking Download will provide you with a PDF that you can save as an electronic file or print. 
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Your Benefits tasks: 
Enrolling in Benefits

Note: Your website 
content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

“If Mary wanted to wait to submit her selections, she could click Save For Later. But since she is sure of her selections, she will click the Summary bubble at the top of the page.
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Your Benefits tasks: 
Enrolling in Benefits

Note: Your website 
content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

“Mary can review her selections before submitting. She can click on the edit pencil to make any changes. Before she clicks Submit, she can click Download to save an electronic PDF or print it.”

Mary is now done.
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Reminder: How to Create ADP Workforce Now Login

Note: Your website 
content may vary.

Presenter
Presentation Notes
NOTES/TALK TRACK:

“Mary can review her selections before submitting. She can click on the edit pencil to make any changes. Before she clicks Submit, she can click Download to save an electronic PDF or print it.”

Mary is now done.
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