
Returning forms via LeapFILE 

 

Visit Redmond’s LeapFILE webpage:  http://redmond.leapfile.net 
 

 
 
Click on Secure Upload, Send files to City of Redmond 
In the recipient email box, type personnel.action@redmond.gov and click Start 
On the next screen: 

• Type your name and email 
• Type in subject line and any message (these files are required in order to send) 
• Select delivery options – click the box if you want to be notified when the files have been 

downloaded 
• Use “Select files to send (Regular Upload)” – brings you to the Secure Upload screen – you can 

load as many files as you need.  Click on “choose file” and browse to the location on your 
computer where files are stored, double-click on the file to upload 

• After uploading the files you want to send, click “Upload & Send” 
• If you forgot to send or need to send more files, LeapFILE will give you an option to send more 

files 

 
 

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fredmond.leapfile.net%2F&data=02%7C01%7Cmgrady%40redmond.gov%7Cb59eee5d67074c33ef6908d8358ccfde%7Ccb894d07355f495fb9c1a2a6d84a7468%7C0%7C0%7C637318226187505397&sdata=78LqpELHg%2BQOysceA8Mn771eulciZIpjbrF9o1NCAKs%3D&reserved=0
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