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BENEFITS OFFERED
• 401K Retirement Plan
• Holidays (If you work 20 or more hours per week)

ELIGIBILITY
You are eligible to participate in the 401K Retirement Plan on the 
first of the month following 60 days of employment.

You are eligible for Holidays as of your date of hire.

BENEFITS OVERVIEW
Gorman & Company is proud to offer a benefits package to eligible team members. The benefits 
package is briefly summarized in this booklet.

Contact Human Resources
with questions!

HR@GormanUSA.com
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401K RETIREMENT PLAN
Administered by Empower Retirement

Gorman & Company has a 401K plan which you may be eligible to participate in through pre-tax payroll 
deductions, or after-tax payroll deductions for Roth contributions. You are allowed to rollover existing 
qualified plan contributions into this plan. The entry date for participation in the employer match is the first of 
the month following 60 days of employment. You must be 21 years of age to participate in the Gorman 401K 
plan. The current discretionary employer match is 100% (dollar for dollar) of up to 6% of your annual pay. 
The employer match contributions are deposited on per pay period basis. There is a 6-year vesting schedule 
for the 401K plan.

Gorman & Company’s 401K plan is set up for Auto Enrollment. This means that when you become eligible to 
participate in the plan, you will be automatically enrolled in the plan at 6%. You will receive a notice from 
Empower Retirement one month prior to your eligibility date explaining this and giving you the opportunity to 
go online and “opt out” or edit your contribution percentage.
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PAID HOLIDAYS
Regular-status part-time team members hired to work 20 - 29 hours per week will receive 4 hours of 
holiday pay for full day holidays, and 2 hours of holiday pay for 1/2 day holidays. The following holidays 
are observed by Gorman & Company. *Property and Corporate team members are not eligible for the 
Easter Holiday ** Hotel team members are not eligible for the Day after Thanksgiving holiday or the 
Good Friday holiday. See the Hotel Holiday Pay policy below for more information.

• Labor Day
• Thanksgiving Day
• Day after Thanksgiving **
• Christmas Eve Day (1/2-day)
• Christmas Day
• New Year’s Eve Day (1/2-day)
• Floating Holiday
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• New Year’s Day
• MLK Jr. Day
• Good Friday (1/2-day) **
• Easter *
• Memorial Day
• Juneteenth
• Independence Day

Hotel Holiday Pay: Due to the nature of the hotel industry operating 365 days per year, paid holidays are 
handled differently for hotel team members at the Company. Hotel hourly team members will be paid at 
the rate of one and a half times their regular rate of pay for any hours worked on an eligible holiday. For 
the Christmas Eve and Christmas Day holidays, and the New Year’s Eve and New Year’s Day holidays, 
hourly hotel team members will be eligible for Hotel Holiday Pay when working between the hours of 3:00
p.m. on the eve of the holiday through 11:00 p.m. on the day of the holiday. Hotel salaried team
members who are scheduled to work on an eligible holiday may take the holiday on a different day within
the same pay period. The Company reserves the right to change paid holiday dates depending on how
the holiday falls within the week of the calendar year.
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Bereavement Leave: 
All team members will be granted up to 10 work days of paid bereavement leave in 
the event of the death of a child or step-child, up to 5 work days of paid 
bereavement leave in the event of the death of an immediate family member who 
resides in the team member’s household, or up to 3 work days of paid 
bereavement leave in the event of the death of another immediate family member 
or for pregnancy loss or miscarriage. 

Part-time team members will receive bereavement leave pay in accordance with 
the number of hours they are regularly scheduled to work on that particular day.

Paid Leave for Bone Marrow and Organ Donation:
All team members are eligible for up to 5 days of paid leave to serve as a bone 

marrow donor, and for up to 3 weeks of paid leave to serve as an organ donor 
(actual amount of paid leave will be prorated based on employment status).

Jury Duty:
Full-time team members who are called for jury duty will be paid their regular wage 
for up to one week. This benefit also extends to eligible part-time team members, 
should they need to serve on jury duty on days they are regularly scheduled to 
work. In such case, the part-time team member will receive pro-rated jury duty pay 
in accordance with the number of hours they are regularly scheduled to work on 
each scheduled day.

For a complete list of benefits and further information please reference the Team Member Handbook.



Employee Assistance Program
Administered by UNUM - www.unum.com

Who is covered?

Unum’s EAP services are available to all eligible partners and 
employees, their spouses or domestic partners, dependent 
children, parents and parents-in-law.

Always by your side

Expert support 24/7

Convenient website

Short-term help

Referrals for additional care

Monthly webinars

Medical Bill SaverTM — helps you save on medical bills

Help is easy to access:

Phone support: 1-800-854-1446

Online support: unum.com/lifebalance

In-person: You can get up to three visits, available at no 
additional cost to you with a Licensed Professional Counselor. 
Your counselor may refer you to resources in your community 
for ongoing support.

EMPLOYEE ASSISTANCE PROGRAM (EAP)
Your EAP is designed to help you lead a happier and more 
productive life at home and at work. Call for confidential access 
to a Licensed Professional Counselor who can help you.

Licensed Professional Counselor can help you with:

• Stress, depression, anxiety

• Relationship issues, divorce

• Anger, grief and loss

• Job stress, work conflicts

• Family and parenting problems

• And more

WORK/LIFE BALANCE
You can also reach out to a specialist for help with balancing 
work and life issues. Just call and one of our Work/Life 
Specialists can answer your questions and help you find 
resources in your community.

Ask our Work/Life Specialists about:

• Childcare

• Elder care

• Financial services, debt management, credit report issues

• Identity theft

• Legal questions

• Even reducing your medical/dental bills!

• And more
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BENEFIT ADMINISTRATOR PHONE WEBSITE/EMAIL

401K Plan Empower Retirement 800-338-4015 www.empower-
retirement.com/participant

Human Resources HR@GormanUSA.com

Contact Information
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If you have specific questions about a benefit plan, please contact the 
administrator listed below, or the human resources department.

http://www.empower-retirement.com/participant
http://www.empower-retirement.com/participant
mailto:HR@gormanusa.com
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