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Let’s Get Started 

 

Follow this guide to complete Sonesta’s benefits enrollment in Workday. 

 

1. Log into Workday and view your Workday home page. Navigate to your Inbox worklet on the home page 

or through the Inbox in the right hand corner of the screen.  

  

2. Once in your inbox, notice that you have a benefits enrollment task in your inbox. After the item has 

been reviewed and/or changes have been made, remember to click Submit.  
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3. Click on the arrows in the top right of the screen to open the page into the full window. 

 

 

4. For your benefit elections task, review and make any applicable changes to Health Care Elections, 

including Medical, Dental, and Vision. Scroll if necessary to access all the information. Click Continue. 

**Please note, in order to waive your medical benefits, you must ELECT TO WAIVE. In the coverage 

field, you must also select the reason that you are electing to waive.  
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5. If you elected the Saver plan, you must make an HSA election. If you did not elect the Saver plan, this 

screen will be grayed out. Click Continue.  

 
6. Review and make any applicable changes to Flexible Spending Accounts. If you elected the Saver Health 

Care Plan with an HSA account you cannot participate in the Health Care FSA. Click Continue to move 

forward. 

 

7. Review and make any applicable changes to Life, AD&D and Disability Insurance elections. Click 

Continue. 
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8. Review and make any applicable changes to beneficiary information. Click Continue. 

 

 

 

 

9. Review Additional Benefits Elections. No changes are necessary; this information is here to remind you of 

Sonesta’s offering of these benefits. Click Continue. 
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10. Review the elections that you made.  

 
 

 

11. After reviewing your elections, click I Agree and then Submit. 
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12. After you click Submit, you can Print your elections for your records. 

 

 

 

 

13. After completing the benefits enrollment, navigate back to your Workday Inbox to complete any other 

tasks.  

 

 


