Show Me How

to Enroll in Benefits

BENEFITS ADMINISTRATION

Notifications

T ' 2025 Benefit Enrollment
From the Notifications Center, tap the current year's i, 4
Benefits Enrollment. Review the instructions and tap
“Next.” o B

$0.00 Total Per Pay Period

Welcome Taylor Palmer,

A Youhavedadaysto complete
enroliment.

Here are some tips for enroliment.

Expenses > + Make sure you have all dependent and
beneficiary information needed. If you
have not entered dependents before, you

=|) Documents > will need their ID number and date of
birth.
+ After selecting your benefit plans, you
Checklists b must finalize and submit before the end

of the enroliment period.

i Benefits >
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Personal Information # Edit

Name
TAYLOR PALMER

Review your information. Tap "Edit" to make changes or "Next" to continue. our2/1060

Address

Country
United States of America (USA)

Street Address
3398 TUSCON RD

Apt/ Suite / Other

City
KANSAS CITY

State / Territory

MO
ZIP Code
55555
Phone v
P v
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= EMPLOYEES

o Visit the Help Menu for the most up-to-date version of this guide. n payCO m-
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Complete the Pre-Enrollment Questions and tap "Next."

STEP 4

View and update dependents and beneficiaries. Once complete, tap "Next."

To edit dependent and beneficiary information tap the blue hyperlink. To add a new
dependent or beneficiary tap the plus sign.

EMPLOYEES

Visit the Help Menu for the most up-to-date version of this guide.

2025 Benefit Enrollment
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Pre-Enrollment Questions

Are you a tabacco user?

Q Yes
® No
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2025 Benefit Enrollment

$1.00 Total Per Pay Period

Dependents and Beneficiaries

Derrik Palmer Relationship
Dependent and Spouse
Beneficiary

=Enrollment Save and Exit
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STEP 5 [ paci—

[ Decline coverage
Choose to enroll in or decline a plan by checking the —
appropriate option. When finished, tap "Next."
Continue for each benefit plan. Dependents ,

Derrik Palmer

$136.00 %, | S

Plan Details Select Plan
Base Health Plan @ sciected A
Dependents

No dependents selected

$7.00 P54 | employee only

Plan Details | Deselect Plan V
=Enroliment Save and Exit
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2025 Benefit Enroliment Sign and Finalize

When finished, review your enrollment and sign the ot St e AR

$160.00 Total Per Pay Period
complete enrollment

document. Then, tap "Finalize." [

Style ~
Review and Finalize ]

. . . . In Progress (Q’ b Dt
To view your current benefits at anytime, navigate .
Base Health Plan

to Benefits > My Benefits. Emploeeondspose 0% >

Declined

Employee Life >

Health Plan >

Sign and Finalize o n paycom

Please review your enroliment. When

complete, press sign and submit, This will Terms of Use | Privacy Polcy 02024 Payeom (Al mqmmmv
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Visit the Help Menu for the most up-to-date version of this guide. n payCO m-





